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THE B.G.E. SOCIETY'S 

SMT. LR.T. COLLEGE OF COMMERCE, AKOLA 

A REPORT ON 

ADDING DIMENSIONS AND INTRODUCING CAREER TECHINIQUES 

(ADICT) 

PERSONALITY DEVELOPMENT 

UNDER THE U.G.C. cOLLEGE WITH POTENTIAL FOR 

EXCELLENCE SCHEME. 

2017-20118 

FROM 6 oCTOBER TO 5 DECEMBER 2017 

Co-ordinator
Principal

1) Dr. M.C. Dabre 
Dr. S. G. Chapke 2) Dr. Ms. S. D. Damodare



The B.G. E. Society's 

Smt. LR.T. College of Commerce, Akola 

Skill Development Programme, ADICT 

Under UGC's CPE Status 

Syllabus 

2017-18 

1) Personality Development 
A) What is personality? 

Definition 
Types of Personality 

Self Image 
Personality Traits 
Outward and inward appearances 

B) Confidence Building 
Self motivation 

Role of Reading 

Focus 
Practice for Perfection 

Preparation and Planning 
C) Time Management 

How to plan your day 
Making time table 
Matrix of urgent and important work 

Setting short term and long term goals 
D) Mood Management 

Understanding concepts of mood 
Relation of mood with personality 
How to manage moods 
Effective tips 



E) Stress Management 
Concept of stress 

Understanding stress 
Effects of stress on personality and work 
Reasons of stress development 
Stress release 

Effective ways 
F) Anger Management 

What is Anger? 

Concept of anger 
Is anger good of bad? 
Efforts of anger-Psychological, Physiological etc 
Keep your anger on hanger 
Effective tips for anger management 

G) Self Control 
What is self Control? 

Concepts of control 
Mind control 

Brain Control 

Control your activities 

Planning for future and role of self control in it. 

H) Inner conflict management 
What is conflict? 

Understanding inner conflict 
Effects of conflicts on personality development 
How to manage inner conflicts 

Tips to overcome conflicts. 



2) Towards Career Building 
Team Building 

Goal Setting 

Creating Future Opportunities 

Interview techniques 

Self introduction 

Style 
Body language 

Financial Management 

Understanding financial management 
Liabilities 
Assets 

Planning 
Preparing for competitive exams 

Reasoning 
Logic 
Mathematics 

Languages 
Environment 

Career opportunity through competitive examinations. 
Use of ICT/Internet for business development 

Web designing 

Concept of E-commerce 
Use of ICT/NET for promotion of business development 
Use of ICT/NET for advertisements 
Be connected, be known 
Use of NET for transactions 
Net banking 



3) Mind Empowerment 

Meditation 

Yog 
Pranayam 
Dhyan 
Dharna 

Concentration 
Development of focus 
Obstructions in developing concentration 
Ways to improve 

Results 

Effective tips 

Positive thinking 

Positive approach 

Positive attitude 

Body language 

Gestures 

Mind set 

4) Language Development 
Communication Skills 
Role of effective communication in career building
Career opportunities through languages 
Career opportunities through media 
Career opportunities through advertisements 
Career opportunities through translation. 
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THE BERAR GENERAL EDUCATION SOCIETY'S 

SMT. L.R.T. COLLEGE OF COMMERCE, AKOLA 
Re-accredited with A' Grade by NAAC & Awarded CPE Status by UGC 

S)ADICT 
ADDING DiMENSIONS AND INTRODUCING CAREER TECHMIQUES 

Certificte 
This is to certify that 

Mr/Ms. 

has successfully completed the Short Term Course "ADICT" 

during 6" Oct to 5hDec 2017, 

organized by Smt. L.R.T College Of Commerce, Akola, 

under UGC's CPE Skill Development Programme. 

DATE: 5-12-2017 

Dr. Swati Damodare Dr. Mahesh Dabre Dr. S. G. Chapke 

Co-ORDINATOR CO-ORDINATOR PRINCIPAL 
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The B.G. E. Society's 

Smt. LR.T. College of Commerce, Akola 

Skill Development Programme, 

Under UGC'S CPE Status 

Adding Dimensions and Introducing Career 

Techniques (ADICT) 

Syllabus 

2018-2019 



The B.G. E. Society's 

Smt. LR.T. College of Commerce, Akola 

Skill Development Programme, 
Under UGC'S CPE Status 

Adding Dimensions and Introducing Career Techniques (ADICT) 

Syllabus 

2018-2019 
1. Personality Development: 
A. What is Personality?, Definition, Types of Personality, Self Image, Personality 

Traits, Outward and Inward Appearances 

B. Confidence Building:-Self Motivation, Role of Reading, Express Yourself, Focus 

Practice for Perfection, Preparation and Planning 

C. Time Management: - How to Plan Your Day, Making Time Table, Matrix of 

Urgent and Important Work. 

D. Mood Management: Understanding Concepts of Mood, Relation of Mood 

with Personality, How to Manage Mood, Effective Tips, Importance of Mood 

Management, Happiness Management.

E. Stress Release Management: Concept of Stress, Understanding Stress, Effects 

of Stress on Personality and Work, Reasons of Stress Development, Techniques of 

Stress Release and Effective Ways 

F. Anger Management: - What is Anger?, Concept of Anger, Is Anger Good or Bad? 

Effects of Anger Psychological, Physiological etc., Keep Your Anger on Hanger, 

Effective Tips for Anger Management 

G. Self Control: -What is Self Control?, Concepts of Control, Mind Control, Control 

Your Activities, Planning for Future and Role of Self Control in it. 

H. Inner Conflict Management: - What is Conflict?, Understanding Inner Conflict, 

Effects of Conflicts on Personality Development, How to Manage Inner Conflicts, 

Tips to Overcome on Conflicts. 

I Relationship Management: Family Relation, Social Relation, Corporate 
Relation, Difference between Love and Attraction.

J. Leadership: - Concept, Types, Qualities 



K. Health Management:- Physical Health, Psychological Health, Exercise, Diet, 

Cleanliness Habits. 

L. Social Media & its Effects, Learning from Experiences, Happy Life, Fantastic 

Experiences, 
M. Environment Awareness 

2. Towards Career Building:- 
A. Team Building 

B. Goal Setting, How to Achieve Goals?, Setting Short Term and Long Term Goals, 

Importance of Continuous Efforts, Creating Future Opportunities 

C. Interview techniques, Self Introduction, Style, Body language, 

D. Financial Management, Understanding Financial Management, Liabilities 

Assets, Planning. 
E. SWOC Analysis. 
F. Preparing for Competitive Exams, Career Opportunity through Competitive 

Examinations, Reasoning, Logic, Mathematics, Languages. 

G. Use of ICT/Internet for Business Development: Web Designing, Concept of 

E-commerce, Use of ICT/NET for Promotion of Business Development, Use of 

ICT/NET for Advertisements, Be Connected, Be Known, Use of NET for 

Transactions, Net banking 

3. Mind Empowerment: 
A. Meditation, Yog, Pranayam, Dhyan, Dharna, Concentration, Development of 
Focus, Obstructions in Developing Concentration, Ways to Improve, Results, 
Effective Tips, 
B. Positive Thinking, Positive Approach, Positive Attitude, Body Language, 
Gestures, Mind set. 

C. Intelligent Quotient, Emotional Quotient, Spiritual Quotient, Creativity 
Quotient, Adversity Quotient, Open Quotient. 
D. Functional Intelligence. 

4. Language Development: 
A. Communication Skills, Role of Effective Communication in Career Building, 
Career Opportunities through Languages 
B. Career Opportunities through Media, Career Opportunities through 
Advertisements, Career Opportunities through Translation

C. Reading Skills, Writing Skills, Listening Skils, Speaking Skills 
D. Review of Books 
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THE BERAR GENERAL EDUCATION SoCIETY'S 

SMT. L.R.T. COLLEGE OF COMMERCE, AKOLA 
Re-occredited with A Grade by NAAC & Awarded CPE Status by UGC 

S)ADICT 
ADDING DIMENSiONs AMD INTRODuCING CAREER TECHMIQUES 

Certificate 
This is to certify that 

Mr/Ms. Deven Shayat khaby 
has successfully completed Short Term Course "ADICT" 

during 17 July to 2 Nov 2018, 

Organized by Smt. L.R.T. College Of Commerce, Akola. 

under the UGC's CPE Skill Development Programme. 

DATE: 02-11-2018 

Dr. Swatt Damodare Dr. Mahesh Dabre Dr. S. G. Chapke 
cocoooitAIOR COORONAIOo PRINCIPAL 



The B.G. E. Society's 

Smt. L.R.T. College of Commerce, Akola 

Skill Development Programme, 

Under UGC'S CPE Status 

Adding Dimensions and Introducing Career 

Techniques (ADICT) 

Syllabus 

2019-2020 



The B.G. E. Society's 

Smt. LR.T. College of Commerce, Akola 

Skill Development Programme, 
Under UGC's CPE Status 

Adding Dimensions and Introducing Career Techniques (ADICT) 

Syllabus 
2019-2020 

1. Personality Development: 

A. What is Personality?, Definition, Types of Personality, Self Image, Personality 

Traits, Outward and Inward Appearances 
B. Confidence Building:-Self Motivation, Role of Reading, Express Yourself, Focus 

Practice for Perfection, Preparation and Planning 
C. Time Management: How to Plan Your Day, Making Time Table, Matrix of 

Urgent and Important Work. 
D. Mood Management: Understanding Concepts of Mood, Relation of Mood 

with Personality, How to Manage Mood, Effective Tips, Importance of Mood 

Management, Happiness Management.
E. Stress Release Management: Concept of Stress, Understanding Stress, Effects 

of Stress on Personality and Work, Reasons of Stress Development, Techniques of 

Stress Release and Effective Ways 
F. Anger Management: - What is Anger?, Concept of Anger, Is Anger Good or Bad? 

Effects of Anger Psychological, Physiological etc., Keep Your Anger on Hanger 
Effective Tips for Anger Management 

G. Self Control: -What is Self Control?, Concepts of Control, Mind Control, Control 

Your Activities, Planning for Future and Role of Self Control in it. 

H. Inner Conflict Management: What is Conflict?, Understanding Inner Conflict, 
Effects of Conflicts on Personality Development, How to Manage Inner Conflicts, 
Tips to Overcome on Conflicts. 

I.Relationship Management: Family Relation, Social Relation, Corporate 
Relation, Difference between Love and Attraction. 
J. Leadership: - Concept, Types, Qualities 



K. Health Management:- Physical Health, Psychological Health, Exercise, Diet, 
Cleanliness Habits. 
L.Social Media & its Effects, Learning from Experiences, Happy Life, Fantastic 
Experiences, 
M. Environment Awareness 

2. Towards Career Building: 
A. Team Building 

B. Goal Setting, How to Achieve Goals?, Setting Short Term and Long Term Goals, 
Importance of Continuous Efforts, Creating Future Opportunities
C. Interview techniques, Self Introduction, Style, Body language, 
D. Financial Management, Understanding Financial Management, Liabilities 

Assets, Planning. 
E. SWOC Analysis. 

F. Preparing for Competitive Exams, Career Opportunity through Competitive 
Examinations, Reasoning, Logic, Mathematics, Languages. 
G. Use of ICT/lnternet for Business Development: Web Designing, Concept of 

E-commerce, Use of ICT/NET for Promotion of Business Development, Use of 
ICT/NET for Advertisements, Be Connected, Be Known, Use of NET for 
Transactions, Net banking 
3. Mind Empowerment: 

A. Meditation, Yog, Pranayam, Dhyan, Dharna, Concentration, Development of 
Focus, Obstructions in Developing Concentration, Ways to Improve, Results, 
Effective Tips, 
B. Positive Thinking, Positive Approach, Positive Attitude, Body Language, 

Gestures, Mind set. 
C. Intelligent Quotient, Emotional Quotient, Spiritual Quotient, Creativity
Quotient, Adversity Quotient, Open Quotient. 
D. Functional Intelligence. 

4. Language Development: 

A. Communication Skills, Role of Effective Communication in Career Building, 
Career Opportunities through Languages 

B. Career Opportunities through Media, Career Opportunities through 
Advertisements, Career Opportunities through Translation 

C.Reading Skills, Writing Skills, Listening Skills, Speaking Skills 
D. Review of Books 
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THE BERAR GENERAL EDUCATION SOCIETY'S 

SMT. L.R.T. COLLEGE OF COMMERCE, AKOLA 
Re-occredited with 'A Grade by NAAC & Awarded CPE Status by UGC 

S)ADICET 
ADDING DIMENSIONS AND INTRODUCING CAREER TECHNIQUS

Certificate 
This is to certify that 

Mr/Ms. 

has successfully completed the Short Term Course "ADICT" 

during 6 sept. 2019 to 22nd Jan. 2020, 

organized by Smt. L.R.T. College Of Commerce, Akola, 

under UGC's CPE Skill Development Programme. 

DATE: 02-2020 

Dr. Swati Damodare Dr. Mahesh Dabre Dr.S. G. Chapke 
CO-ORDINAIOR CO-ORDINATOR PRINCIPAL
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